Svetlana Kondrina
 Dubai, UAE

Phone: +971588943045   email: lanakondri@gmail.com
Marital status: single     DOB: 5/3/1988    Country of citizenship: Kazakhstan 
---------------------------------------------------------------------------------------------------------------------------------------
EDUCATION:
Bachelor of Civil Engineering 

Rudnny Industrial Institute, Kazakhstan. 2009 
LANGUAGES: 

English, Russian and Turkish (basic)   

EXPERIENCES:
Freelance Hostess/Model, Dubai - UAE
Corporate Evets, Art Exhibitions, Property Stands, Mall Activations, Night Clubs
August 2016 – present 
Perfecta Casa Real Estate, Dubai - UAE
Sales Manager

March 2018 – present 
· Manage commercial and residential buildings

· Rent and sell commercial offices and residential apartments

· Manage relationship with clients and overall property management

· Take pictures of properties and create digital content

The Ambassador Properties, Dubai – UAE

Commercial Property Executive
September 2017 – March 2018
· Manage commercial and residential buildings

· Rent and sell commercial offices and residential apartments

· Manage relationship with clients and overall property management

· Take pictures of properties and create digital content

The Workshop, Dubai – UAE 
Food and beverage coordinator 
September 2016 – April 2017
· Place daily and weekly orders and manage relationship with suppliers
· Manage food and beverage supplies
· Manage and prepare menus and recipes 
· Welcoming guests and give advice regarding menu

Freelance photographer, Thailand  
November 2015 – June 2016

· Prepare clients for photo shoots and choose locations
· Prepare, edit and print materials using software and computerized machines
Best Travel club, Thailand  
Russian Tour guide, November 2015 – June 2016 
· Work as a Russian language tour guide for Russian tourists and international tourists 
· Organize trips , prepare tour plans, act as tourists advisor during trips 
· Control tourists groups and ensure safety measures are followed
Globus Travel agency, Kazakhstan
General Manager/Owner, April 2014- September 2015         
· Manage marketing and sales of travel packages 
· Prepare travel packages and offers

· Manage relationship with clients and different travel agencies and partners
Vernissage property management company, Kazakhstan
Property manager, April 2014 – September  2015
· Manage commercial and residential buildings

· Rent and sell commercial offices and residential apartments

· Manage relationship with clients and overall property management
   The assistant manager in restaurant «Shanghay» Amman/Jordan 
December 2012 - December 2013 
· Greeting guests

· Assistance in the preparation of the menu

· Preparing schedule and daily duties for staff
· Communication with guests

· Showing knowledge of menu

· Making booking

· Taking orders, running food

· Work with complains
· Attracting visitors to the restaurant

Waitress. Restaurant «Shangahay» Amman/Jordan 
June 2012 - December 2012 

· Greeting guests

· Showing knowledge of menu

· Taking order

· Running and serving food, drinks

· Setting up and cleaning tables

· Collecting payments

Master company for constructions and finishing works, Kazakhstan 
Civil and construction Engineer, October 2010 – April 2013
· Prepare designs, drawings and estimates
· Manage documents, approvals and work with different clients.
· Work on the construction sites, ensure that quality, compliance, and work safety are met.
Additional Information:

Driver license
